SEATTLE UNIVERSITY

WORKING WITH STUDENTS AND STAFF WITH DISABILITES

A CHECKLIST FOR PLANNING FIELD TRIPS OR RETREATS


It is the policy of Seattle University that no qualified person shall, on the basis of disability, be excluded from participating in any program or activity provided by the University.  It is the responsibility of each member of the University community to ensure that this policy becomes a functional part of the daily activities of Seattle University.  (Section 504/ADA Policy, December 6, 1996).  This policy explains the process for seeking accommodations for extracurricular programs and activities.  Copies of the policy are available in each dean’s office and at Disabilities Services.


The following is a checklist of items that faculty, staff members, and student leaders should consider when preparing a field trip or retreat.  Under Federal law, the University is required to make reasonable accommodations and avoid discrimination of qualified persons with disabilities.  Disabilities include visual, hearing, mobility, perceptual, physical, and mental health impairments.  The anti-discrimination requirements extend to school-sponsored activities that take place outside the University campus.  Therefore, it is important to consider the following issues to ensure that all qualified persons, including those with disabilities are able to participate.

· Have I given adequate notice and event description to participants?


· Given the “essential nature” of the event, will persons with disabilities have equal opportunity to participate in the planned off-campus activity?

· Have I told the participants well ahead of the planned event that I would be happy to speak privately with any person who may need an accommodation for his or her disability?

· Have I considered accessibility issues when choosing the off-campus facility and site?

· Have I provided equivalent transportation and access for persons with disabilities and for attendants?

· Have I included a statement in any written materials relating to the trip, such as:  “Any person with a disability seeking an accommodation in connection with this trip should notify Disabilities Services at (206) 296-5740 at least one week in advance.”
If you have any further questions, please call Disabilities Services at (206) 296-5740.
