
 

 

 

 

 

At end of award, OSP 
Sr. Admin sends 

closeout form to PI 
and Budget Manager

PI completes as much 
of Section I as 

possible, signs form

PI sends form to 
Budget Manager

Budget Manager 
completes the rest of 
Section I, signs form

Budget Manager or PI 
returns form to OSP

OSP completes 
Section II, signs form

OSP sends form to 
Grant Accountant

Grant Accountant 
completes Section III, 

signs form, closes 
account

OSP receives copy of 
completed form, 

saves in award file

Closeout Form  


