
How to Provide Electronic Consent to Receive Your W-2 

Employees of Seattle University can choose to receive their W-2 tax document electronically.  To do this, you must 
provide “electronic consent.” 

  

 

 

 

1) Go to www.seattleu.edu.  

2) Select SU Online. 

4) Go to the Employees 
menu. 

3) Log in to SU Online. 



 

TIP: If you want to 
withhold your consent 
to receive your W-2 
electronically, you can 
do so at any time by 
selecting Change 
Preferences. 

5) Select W-2 and Electronic 
Consent. 

6) From the Tax 
Information screen, 
choose Receive my 
W-2 only in 
electronic format. 

7) Select Save. 


